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PART 1 - GENERAL

1.01 SECTION INCLUDES

A. Work of this Section includes:
1. Requests for Interpretation or for information
2. Administration of subcontracts
3. Communication and coordination requirements

B. Site staffing requirements for the Contractor’s superintendent are also specified herein, the
costs for which shall be included in the Contract price.

1.02 REQUEST FOR INTERPRETATION OR INFORMATION

A. The Contractor shall use the Request for Interpretation/Information Form included within this
Section when the Contractor feels that additional information is needed to perform the work of
the Contract.

B. The Architect will respond to requests utilizing the form provided herein.

C. The Architect’s verbal response(s) to the Contractor’s formal requests, if provided, shall not
constitute an official response and if acted upon by the Contractor are done so at the
Contractor’s own risk and liability and shall not be subject to claims for additional compensation.

D. The Architect will respond in writing to the request as soon as possible.

1.03 SUBCONTRACTOR ADMINISTRATION AND COORDINATION

A. Terms and conditions of the Contract shall be binding upon each subcontractor.

B. Furnish each subcontractor and major equipment vendor at least one (1) copy of the Plans and
Technical Specifications.

C. Provide at least one (1) copy of each approved shop drawing to each subcontractor whose work
may depend upon the contents of the shop drawing submittal.  The Owner reserves the right to
stop all work, without claims for delay, until such time as appropriate subcontractors are
furnished with appropriate shop drawings.

D. The Contractor shall sequence and schedule the work of subcontractors. Coordinate
construction and administration activities of subcontractors.  The Architect and Owner will not
accept telephone calls, facsimiles or office visits from any subcontractors on the project.  
Subcontractor and vendor questions and clarifications shall be directed to the Architect by the
Contractor.

E. The Contractor’s on-site project superintendent shall inspect all the work of all of his/her
subcontractors, as it is being constructed.  The Contractor’s subcontractor shall not be
permitted to do any work on the site without the Contractor’s job site superintendent also being
there to inspect the work as it is being performed.

1.04 UTILITY COORDINATION

A. Comply with the requirements of 16 NYCRR Part 753 - Protection of Underground Facilities. 
Submit a letter stating the case number.

B. Comply with the utility coordination requirements contained in the General Conditions.
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1.05 PUBLIC/PRIVATE UTILITIES

A. Notify all public and private utilities in accordance with Article 20, Section 322-a of the New York
State General Business Law for location and markout of existing utilities in the vicinity of the
work.

B. Repair all utilities damaged during the Work to the standards and approval of the respective
utility at no cost to the Owner.

1.06 CONTRACTOR’S JOB SITE SUPERINTENDENT

A. The Contractor shall employ an on-site superintendent as specified herein below.  He/She shall
be a full-time employee of the Contractor.

B. The Contractor shall name the job site superintendent within five (5) days of the Notice To
Proceed.  A letter to the Architect shall be provided.

C. He/She shall have the authority to sequence and schedule the work, and to staff the project, so
as not to interfere with the work by others and to complete the work daily within the time so
required.

D. The Superintendent shall have a minimum of five (5) years of experience as a job site
superintendent for projects of equal size and complexity.

E. Each superintendent shall be qualified to perform the duties so required to successfully
complete the work in accordance with the Contract Documents.

F. The superintendent for Contract G shall be on the site for each work day, full time, starting
within twenty one (21) calendar days from the date of the Notice To Proceed through the date of
Final Completion, including all punch list items.

G. All other construction superintendents shall be on the project site while work under his/her
contract is being performed, either by direct forces or by subcontractors as stipulated above for
subcontractor coordination.

H. Each superintendent shall also visit the site daily when work is not being performed under their
Contract for coordination purposes, through the Owner/Engineer.  He/She shall remain on the
site for a minimum of one (1) hour, if work is being performed by others.  He shall telephone the
Engineer/Architect’s designated field representative to advise him/her that they are on the site to
discuss matters related to coordination.

I. Each superintendent shall speak English.  If required by the Architect, provide a resume for the
proposed superintendent that shall be typed and shall list the qualifications of the
superintendent.  Prior to the Contractor assigning a superintendent to the project, he may wish
to arrange an interview with the Architect to determine the proposed superintendent’s ability to
properly coordinate the work through the Owner/Architect.  The Contractor shall employ a
superintendent acceptable to the Owner.
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REQUEST FOR INTERPRETATION/INFORMATION (RFI)

  OWNER’S NAME: The FilBen Group

  PROJECT NAME & CONTRACT DESIGNATION: Braemer at Montebello Assisted Living

  CONSTRUCTION CONTRACT NO.: FILB1501

Product, Item, or System:

Request Date: RFI No.:
Specification Section: Paragraph Ref:
Contract Drawing Reference(s):
Describe Request:

Signed: See Contractor’s Attachments for Additional Description
for Information

Owner/Architect Response:

Architect
(Printed):

See Architect’s Attachments for Additional Information

Architect’s Signature & Date
Response Accepted By Contractor 
Contractor’s Signature & Date

The Work shall be carried out in accordance with these supplemental instructions without change in
Contract amount or Contract time for completion.  Prior to proceeding with these instructions,
indicate your acceptance of these instructions by signing where indicated and returning this form to
the Architect.
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PART 2 - PRODUCTS

NOT USED

PART 3 - EXECUTION

NOT USED

END OF SECTION


