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PART 1 - GENERAL

1.01 SECTION INCLUDES

A. This Section includes:
1. Maintenance of documents
2. Recording of record information
3. Submission of record documents

1.02 PLANS AND SPECIFICATIONS FURNISHED TO THE CONTRACTOR

A. Electrionice files of the drawing and specifications will be furnished to the Contractor. The
Contractor shall be responsible for printing paper copies.

1.03 MAINTENANCE OF DOCUMENTS

A. The Contractor shall maintain at the site one (1) set full size of the following: drawings,
specifications, addenda, change orders, approved shop drawings, test reports, operations and
maintenance manuals, and shop drawing log.

B. The Contractor shall make these documents available for use by the Owner, Architect,
regulatory agencies and other parties designated by the Owner.

C. Provide a drawing rack for storage of plans.

D. Maintain these documents in a clean, dry, legible condition throughout the entire contract
period.

1.04 RECORDING OF RECORD INFORMATION

A. Affix a stamp to each Contract Drawing and Shop Drawing reading as follows: "RECORD
DOCUMENT" - "NAME OF PROJECT" - "CONTRACTOR NAME" in 2-inch high printed letters. 
The stamp shall be specifically prepared for this project.

B. Keep the record documents current as the work progresses.  Record information concurrent
with construction progress.

C. Do not permanently conceal any work until required information has been recorded.

D. Legibly mark the Contract Plans to record actual construction, including, but not limited to the
following:
1. All as-built work.
2. All approved field changes and conditions.
3. Horizontal and vertical location of underground utilities and appurtenances referenced to

permanent surface improvements.
4. Location of underground conduits, boxes, devices.  Wire sizes (AWG) and types installed. 

Number of active and spare wires in each conduit and conduit size (applicable where work
involves electrical construction).

5. Tied-down location of all underground process lines and buried valves.

E. Shop Drawings: Maintain as record documents.  Legibly mark-up to show changes made due to
field conditions encountered during construction.

1.05 PROJECT RECORD DOCUMENTS

A. Maintain a complete and accurate log of control and survey work as it progresses.
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1.06 SUBMITTAL OF RECORD DOCUMENTS

A. At Substantial Completion, the Contractor shall deliver one (1) preliminary record set of as-built
documents to the Architect with all changes conspicuously ballooned or otherwise emphasized.

B. The work will not be considered substantially complete until such time as the preliminary record
documents are delivered and acceptable to the Architect.  Mark this set "Preliminary Record
Drawings".

C. Prior to Final Completion, the Contractor shall conform the preliminary record drawings to the
comments made by the architects/enginner and then provide the owner a complete set of
as-built drawings and one electronic copy in pdf format.

D. As-built drawings shall be the same size as the Contract Drawings, with 1/2-inch margins space
on three sides and a 2-inch margin on the left side for binding.

E. Each drawing shall bear in the title box the words "FINAL RECORD DRAWINGS" and the name
of the Contractor in heavy black lettering 1/2 inch high and be certified as complete and
accurate.

F. As a convenience, Architect will make available to the Contractor mylar sepias or electronic
media of the Contract Drawings for the sole purpose of the Contractor preparing as-built
drawings.

G. Electronic media made available is without guarantee of compatibility with the Contractor's
software or hardware.
1. If the Contractor wishes to take advantage of this offer, the Contractor will be required to

execute an indemnification and hold harmless agreement with the Architect.
2. Electronic media will be provided free of charge on disc in a zipped format.
3. Payment shall be by check, payable to H2M architects + engineers, in advance of picking

up the requested materials.
4. Electronic media shall be returned to the Architect upon acceptance of the as-built

drawings by the Owner.

1.07 RELATED DOCUMENTS

A. Provide certificate of release of liens if requested by the Architect.

PART 2 - PRODUCTS

NOT USED

PART 3 - EXECUTION

NOT USED
END OF SECTION


