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6) Access.

7) Site utilization.

8)  Temporary facilities and controls.

9) Work hours.

10) Hazards and risks.

11)  Progress cleaning.

12) Quality and work standards.

13) Change Orders.
Reporting: Record meeting results and distribute copies to everyone in attendance
and to others affected by decisions or actions resulting from each meeting.

REQUESTS FOR INTERPRETATION (RFls)

Procedure: Immediately on discovery of the need for interpretation of the Contract
Documents, and if not possible to request interpretation at Project meeting, prepare and
submit an RFl in the form specified.

RFIs shall originate with the Prime Contractor. RFls submitted by entities other
than Contractor will be returned with no response.

Coordinate and submit RFIs in a prompt manner so as to avoid delays in
Contractor's work or work of subcontractors.

Content of the RFI: Include a detailed, legible description of item needing interpretation
and the following on this projects form:
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Project name.

Date.

Name of Contractor.

Name of Architect.

RFI number, numbered sequentially.

Specification Section number and title and related paragraphs, as appropriate.

Drawing number and detail references, as appropriate.

Field dimensions and conditions, as appropriate.

Contractor's suggested solution(s). If Contractor's solution(s) impact the Contract

Time or the Contract Sum, Contractor shall state impact in the RFI.

Contractor's signature.

Attachments: Include drawings, descriptions, measurements, photos, Product

Data, Shop Drawings, and other information necessary to fully describe items

needing interpretation.

a. Supplementary drawings prepared by Contractor shall include dimensions,
thicknesses, structural grid references, and details of affected materials,
assembilies, and attachments.
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C.  Software-Generated RFIs: Software-generated form with the same content and layout
as indicated above.

1. Attachments shall be electronic files in Adobe Acrobat PDF format.

D. Architects and Construction Manager Action: Architect and Construction Site
Coordinator will review each RFI, determine action required, and return it. Allow five
working days for Architect's response for each RFI. RFls received after 3:00 p.m. will be
considered as received the following working day.

1. The following RFIs will be returned without action:
a. Requests for approval of submittals.
b.  Requests for approval of substitutions.
C. Requests for coordination information already indicated in the Contract
Documents.
d.  Requests for adjustments in the Contract Time or the Contract Sum.
e.  Requests for interpretation of Architect's actions on submittals.
f. Incomplete RFIs or RFls with numerous errors.

2. Architect's action may include a request for additional information, in which case
Architect's time for response will start again.

3. Architect's action on RFls that may result in a change to the Contract Time or the
Contract Sum may be eligible for Contractor to submit Change Proposal according
to Division 01 Section "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract Time
or the Contract Sum, notify Architect and Construction Site Coordinator in
writing within 10 days of receipt of the RFI response.

E. On receipt of Architect's and Construction Manager, update the RFI log and immediately
distribute the RFI response to affected parties. Review response and notify Architect and
Construction Site Coordinator within seven days if Contractor disagrees with response.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 GENERAL COORDINATION PROVISIONS

A.  Inspection of Conditions: Require Installer of each major component to inspect both sub-
strate and conditions under which Work is to be performed. Correct unsatisfactory con-
ditions prior to proceeding.
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B.  Coordinate temporary enclosures with required inspection and tests to minimize the ne-
cessity of uncovering completed construction for that purpose.

3.2 EXAMINATION

A.  Existing Conditions: The existence and location of site improvements, utilities, and other
construction indicated as existing are not guaranteed. Before beginning work, investi-
gate and verify the existence and location of mechanical and electrical systems and other
construction affecting the Work.

1. Before construction, verify the location and points of connection of utility services.

2. Before construction, verify the location and invert elevation at points of connection
of sanitary sewer, storm sewer, and water-service piping; and underground electri-
cal services.

3. Furnish location data for work related to Project that must be performed by public
utilities serving Project site.

B.  Acceptance of Conditions: Prime Contractor shall examine substrates, areas, and condi-
tions, with Installer or Applicator present where indicated, for compliance with require-
ments for installation tolerances and other conditions affecting performance. Record
observations and submit to Architect.

1. Written Report: Where a written report listing conditions detrimental to perfor-
mance of the Work is required by other Sections, include the following:
a. Date of examination.

b Description of the Work.
C. List of detrimental conditions, including substrates.
d List of unacceptable installation tolerances.
1) Verify Specification Section for responsibility of corrective measures.
e. Recommended correction of those not part of Work as detailed in Specifica-
tion Section.
2. Verify compatibility with and suitable of substrates, including compatibility with
existing finishes or primers.
3. Examine roughing-in for mechanical and electrical systems to verify actual location
of connection before equipment and fixture installation.

3.3 PREPARATION

A.  Existing Utility Information: Furnish information to local utility that is necessary to adjust,
move, or relocate existing utility structures, utility poles, lines, services, or other utility
appurtenances located in or affected by construction. Coordinate with Architect and
authorities having jurisdiction.
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