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SUBCONTRACT #3500XXXX 

TO: JOB NUMBER: 3500XXXX 
ATTN: JOB NAME: 

VENDOR #: ADDRESS 

PROJECT FLOORS

You are hereby authorized to proceed with all labor and materials to complete the XXXXX work at the above noted project, 
including but not necessarily limited to: 

Subcontractor shall perform its Work in accordance with and comply with all requirements contained in the following 
Exhibits, each of which is included as an integral part of the Subcontract and is expressly incorporated by reference 
and made a part hereof as if fully set forth herein at length:  

1. Terms and Conditions of the Subcontract

1.1 Subcontractor  shall perform all Work (“Work”) in accordance with the drawings, specifications, these Terms and Conditions, 
which include the Pavarini North East Construction Co., LLC Corporate Safety Manual and associated Subcontractor 
Requirements and the STO Building Group North American Operations Supplier Code of Conduct and Ethics (the 
“Policies”), and any other contract document(s) described herein which are all included by reference, including, without 
limitation, the Owner Contract and any existing Master Subcontract Agreement with the subcontractor, and any exhibits or 
documents incorporated by reference therein (collectively, the “Contract Documents”). All Contract Documents are 
incorporated by refence and made a part hereof.  In the event no Contract Documents are set forth, the Work is to be 
performed in accordance with these Terms and Conditions and in a first-class manner consistent with the construction 
practices prevailing in the area. The Safety Manual and associated Subcontractor Requirements can be found at 
http://stobuildinggroup.com/safety/. The STO Building Group North American Operations Supplier Code of Conduct and 
Ethics can be found at http://stobuildinggroup.com/compliance/supplier-code/ . By execution of this Subcontract, 
Subcontractor agrees that they have reviewed and will comply with all terms and conditions of the Policies, and the Contract 
Documents, the terms of which are expressly incorporated into the Subcontract by reference and made a part hereof as if 
fully set forth herein at length. Subcontractor acknowledges and agrees that the Policies may be updated by Pavarini North 
East Construction Co., LLC at any time. Subcontractor shall keep abreast of any changes made to the Policies and the 
Subcontractor shall comply with all such changes as they are posted to the website.   

1.2 Throughout this Subcontract, unless otherwise distinguished, the requirements imposed upon “Subcontractor” shall apply 
to any sub-subcontractor and/or supplier engaged by Subcontractor to perform any portion of the Work (collectively “Sub-
Subcontractor”).   

1.3 Subcontractor is bound to Pavarini North East Construction Co., LLC in the same manner as Pavarini North East 
Construction Co., LLC is bound to Owner under Pavarini North East Construction Co., LLC’s contractual obligations to the 
Owner (the “Owner Contract”).  In addition to compliance with the scope of Work as applicable, the Subcontractor will also 
be bound to all terms and conditions of the Owner Contract imposed upon Pavarini North East Construction Co., LLC 
including, without limitation, provisions pertaining to indemnity, confidentiality, dispute resolution (to the extent the Owner 
is involved), and all damages including without limitation liquidated damages. The Subcontractor has been given the 
opportunity to review the pertinent parts of the Owner Contract and affirms that it has received all of the information it needs 
concerning the Owner Contract (including the Contract Documents incorporated therein), all of which are incorporated by 
reference and made a part hereof.   In event of any conflict between the terms and conditions of the Owner Contract and 

One Star Point 4th Floor 
Stamford, CT 06902 

SUBCONTRACT EXHIBITS 

Exhibit A: Scope of Work Exhibit D: [Not Applicable] 

Exhibit B: Document List Exhibit E: Not Applicable 

Exhibit C: Subcontractor Insurance Requirements  Exhibit F: Not Applicable 
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the balance of the Contract Documents or between the sundry Contract Documents themselves, the terms imposing the 
more demanding condition, duty or standard of performance, or the greater limitation on the nature and type of relief allowed 
to Subcontractor shall control.  

 
1.4 For the avoidance of doubt, other than as may be expressly set forth in this Subcontract to the contrary, in the event of a 

conflict between the Terms and Conditions of this Subcontract and the terms set forth in Subcontractor’s proposal or any 
rider thereto issued by Subcontractor, the Terms and Conditions of this Subcontract will govern as between Subcontractor 
and Pavarini North East Construction Co., LLC. 

 
1.5 Subcontractor shall furnish all labor, materials, supervision, and items required for the proper and complete performance of 

the Work and in compliance in every respect with: (i) all applicable local, state and federal laws, regulations, codes and 
ordinances; and (ii) the regulations of the building in which the Work is located. 

 
1.6 Subcontractor shall perform the Work in a prompt and diligent manner and in accordance with schedules given from time-

to-time to Subcontractor. In the event Subcontractor fails to maintain the schedule as reasonably determined by Pavarini 
North East Construction Co., LLC, Subcontractor shall immediately, at its own cost and expense, furnish such additional 
labor and services or work on an additional and/or overtime basis or as Pavarini North East Construction Co., LLC may 
otherwise direct, until the Subcontractor’s Work is in compliance with such schedule. 

 
1.7 In the event Subcontractor is delayed in the performance of its Work by any act, neglect or default of Pavarini North East 

Construction Co., LLC, Owner, Architect, other contractor or by any cause beyond the control of Subcontractor (collectively 
referred to as “Delay”), Subcontractor shall provide written notice to Pavarini North East Construction Co., LLC in sufficient 
time for Pavarini North East Construction Co., LLC to make a claim under the Contract Documents, but in any event, no 
later than three (3) days after the occurrence of the event. Such notice must include a full description of the event, its 
estimated duration, the probable impact on Subcontractor’s performance and any other information that Pavarini North East 
Construction Co., LLC must submit to Owner in accordance with the Owner Contract.   Subcontractor shall use its best 
efforts and act with reasonable dispatch to avoid, eliminate, remedy and/or mitigate the consequences of any such event 
on its performance. If Subcontractor fails to comply with the foregoing, it shall be deemed to have waived its entitlement to 
an extension of time. Subcontractor’s relief for such event will be limited to the pro rata schedule relief, if any, Pavarini North 
East Construction Co., LLC actually receives from the Owner in connection such Delay in its Work.   Subcontractor expressly 
agrees for itself and its Sub-subcontractors not to make and hereby waives any claim for damages or additional 
compensation of any kind on account of any such Delay, whether foreseeable or unforeseeable, and agrees that any such 
Delay will be solely compensated for by an extension of time.    

 
1.8 The Subcontract Total includes all material, labor, applicable sales tax, supervision, insurance, delivery, overhead and 

profit. 
 

1.9 Payments of the Subcontract amount, including final payment shall be subject to the following: (i) compliance with Pavarini 
North East Construction Co., LLC’s payment requisition procedures; (ii) approval of Work by Pavarini North East 
Construction Co., LLC; (iii) receipt by Pavarini North East Construction Co., LLC of satisfactory evidence that all labor, 
including customary fringe payments and payments due under collective bargaining agreements, and all Sub-
Subcontractors have been paid to date and have submitted appropriate waivers of lien; (iv) receipt of payment from the 
Owner; and (v) compliance by Subcontractor with all Contract Documents. 

 
1.10 Notwithstanding any language to the contrary contained in this Subcontract, to the extent permitted by law, receipt of 

payment for Subcontractor’s Work from Owner by Pavarini North East Construction Co., LLC shall be a condition precedent 
to the right of Subcontractor to receive payment from Pavarini North East Construction Co., LLC and the Subcontractor 
expressly acknowledges and understands that it shall assume all monetary risk which may be occasioned by Owner’s 
nonpayment, and the Subcontract Total includes such risk.  Subcontractor hereby acknowledges that it relies on the credit 
of Owner, not Pavarini North East Construction Co., LLC for payment of its Work, and Pavarini North East Construction 
Co., LLC shall have no obligation for the payment of any portion of the Subcontract Total owed for Work satisfactorily 
completed by Subcontractor until Pavarini North East Construction Co., LLC has received payment from Owner for such 
portions of the Subcontract Total due to Subcontractor. 

 
1.11 Pavarini North East Construction Co., LLC may withhold payment because of (i) defective work not remedied; (ii) claims 

filed or reasonable evidence indicating probable filing of claims, including lien claims, involving or arising out of 
Subcontractor’s Work; (iii) failure of Subcontractor to make payment to Sub-Subcontractors; (iv) reasonable evidence the 
Work cannot be completed for the unpaid balance of the Subcontract Total; (v) reasonable insecurity regarding 
Subcontractor’s intention or ability to continue with the proper and timely performance of the Work; (vi) failure or default of 
the Subcontractor to perform or comply with any of its obligations under the Contract Documents; (vii) offsets or back 
charges arising out of any other Subcontract issued by Pavarini North East Construction Co., LLC to Subcontractor, to the 
extent permitted by law; (viii) disputed Work; or (ix) withholding of payments from Owner to Pavarini North East 
Construction Co., LLC arising out of any acts or omissions of Subcontractor.   

 
1.12 Subcontractor shall be liable for any damages incurred by Pavarini North East Construction Co., LLC arising out of any 

acts or omissions of Subcontractor. 
 

1.13 Subcontractor shall timely furnish all submittals necessary for the performance of the Work. 
 

1.14 The terms and conditions set forth in a separate Master Subcontract Agreement are incorporated by reference and made 
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a part of this Subcontract to the extent that a Master Subcontract Agreement has been signed by Subcontractor. That 
Master Subcontract Agreement is amended herein by the parties, to the extent that any reference therein to a predecessor 
or affiliated company to Pavarini North East Construction Co., LLC is changed to Pavarini North East Construction Co., 
LLC for purposes of this Subcontract. In addition, to the extent of conflict between the terms and conditions of Exhibit B – 
Insurance, Indemnification and Bonding Requirements of the Master Subcontract Agreement and the terms and conditions 
of Exhibit C – Subcontractor Insurance Requirements of this Subcontract and/or Exhibit D - Subcontractor Performance & 
Payment Bond and Default Insurance Requirements, the terms and conditions of the latter will prevail. Otherwise, the 
Master Subcontract Agreement will continue in full force and effect in accordance with its terms.  

 
1.15 Should Subcontractor at any time fail: (i) to supply a sufficient number of properly skilled workers or sufficient materials 

and equipment of the proper quality; (ii) to prosecute the Work with promptness and diligence; (iii) to promptly correct 
defective Work; Pavarini North East Construction Co., LLC at its option and in its sole discretion, without waiving any other 
remedies it may have, may: (a) employ labor, equipment, materials and supervision to complete or correct the Work or 
any portion thereof, or (b) take possession of, and finish, the Work by whatever means or method Pavarini North East 
Construction Co., LLC may deem necessary. In such event, Subcontractor will not be entitled to receive any further 
payments until the Work is completed. The costs so incurred by Pavarini North East Construction Co., LLC, together with 
all loss or damage occasioned thereby, will be deducted from the Subcontractor’s unpaid balance. If those amounts so 
incurred exceed the unpaid balance thereof, the difference will be paid by the Subcontractor to Pavarini North East 
Construction Co., LLC upon demand.  

 
1.16 Pavarini North East Construction Co., LLC may order additions, deletions or other revision to the Work and pending any 

determination of the value thereof, Subcontractor agrees to proceed with such Work when so directed by Pavarini North 
East Construction Co., LLC. Any Proceed Orders or other authorization issued to Subcontractor for additional or deleted 
Work shall be governed by these Terms and Conditions. 

 
1.17 Subcontractor agrees to promptly correct without additional cost to Pavarini North East Construction Co., LLC any and all 

defects in the Work which may appear within the guarantee or warranty period as established in the Contract Documents, 
and if no such period is stipulated in the Contract Documents, then such guarantee shall be for a period of one (1) year 
from date of completion and acceptance of the Work by Pavarini North East Construction Co., LLC. Subcontractor further 
agrees to execute any special guarantee as provided by the terms of the Contract Documents. 

 
1.18 It is agreed and understood between the parties that that any strike, picketing, work stoppage, slowdown, hand billing, 

bannering, jurisdictional dispute, demonstration, refusal to handle goods, or refusal to perform work or other disruptive 
activity for any reason - including but not limited to disputes relating to the negotiation or renegotiation of any local collective 
bargaining agreement (referred to collectively as "Disruptive Activity") which interferes with Work, will result in irreparable 
damage to Pavarini North East Construction Co., LLC, whether in the form of additional cost or reputation. In addition to 
and without limiting or restricting other rights and remedies available to Pavarini North East Construction Co., LLC under 
any relevant agreement or applicable law: 

 
1.18.1 Subcontractor shall, at its sole cost and expense, take any and all steps and actions (including commencement 

and diligent pursuit of legal or related proceedings in court or other appropriate forum), including but not limited to that 
specifically recommended by Pavarini North East Construction Co., LLC, for the purpose of proceeding with the Work of 
Subcontractor and addressing any Disruptive Activity. Subcontractor shall remain at all times responsible for performing 
the Work, without interruption or delay during such time. Should Subcontractor fail to take all such steps and actions, 
upon 24 hours written notice Pavarini North East Construction Co., LLC may do so at the cost and expense of 
Subcontractor. 
 

1.18.2 Subcontractor agrees that if any jurisdictional claims or disputes arise out of or related to the Work, whether 
applicable to the Work being performed by Subcontractor or other subcontractors or suppliers in connection with the 
Project, that it will be Subcontractor's responsibility to resolve any such claim or dispute at its sole cost and expense and 
in a manner that avoids delay or disruption to the Work, the work of other subcontractors or suppliers and the Project. 
Where any such jurisdictional claim or dispute can be expeditiously adjusted in accordance with any plan for the settlement 
of jurisdictional disputes which may be in effect in the locality in which the Work is being done, Subcontractor shall abide 
by such plan and be bound and abide by any determinations or settlements reached pursuant to such plan. 

 
1.18.3 If Subcontractor fails to take any and all such steps or actions, Subcontractor shall be in breach of the Subcontract. 

Subcontractor shall be liable to Pavarini North East Construction Co., LLC for any additional costs and expenses which 
Pavarini North East Construction Co., LLC incurs in securing completion of the Work.  

 
1.19 Subcontractor agrees to keep all information concerning the Project confidential at all times during and after the term of 

this Subcontract. Subcontractor shall not disclose any such information to any third party, except as required by law, 
without the prior written consent of Pavarini North East Construction Co., LLC.  The foregoing shall not prohibit or interfere 
with the disclosure of information required in connection with the performance of Subcontractor’s duties hereunder to the 
extent required for such purposes.  
 

1.20 Subcontractor agrees that all lower tier subcontracts entered into with respect to this Project will be in writing, will include 
assignment provisions allowing their assignment to Pavarini North East Construction Co., LLC (or Owner, if it so elects) 
following any termination of the Subcontractor, will obligate all such lower tier subcontractors to provide any and all required 
insurance, and will pass through the obligations of Subcontractor to Pavarini North East Construction Co., LLC under this 
Subcontract.   
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1.21 This Subcontract and the rights of the parties subject to this Subcontract will be governed by and construed in accordance 

with the laws of the state where the Project is located, irrespective of conflict or choice of law rules. 
 

1.22 If any term, condition, or covenant of this Subcontract is held by a court of competent jurisdiction to be invalid, void, or 
unenforceable, the remaining provisions of this Subcontract will be valid and binding on Contractor and Subcontractor. 
Any notice required under this Subcontract will be in writing, addressed to the appropriate party at the address which 
appears on the first page of this Subcontract (as modified in writing from time to time by such party) and given personally, 
by registered or certified mail, return receipt requested, by facsimile, or by a nationally recognized overnight courier service. 
All notices shall be effective upon the date of receipt.  

 

2. Insurance and Bonding Requirements 

2.1 Subcontractor’s Insurance Requirements for this Job/Project are set forth in Exhibit C – Subcontractor Insurance 
Requirements identified with the Job/Project Number above, which is incorporated by reference and made a part hereof. 
Subcontractor affirms that, prior to execution of this Subcontract, it has reviewed these Insurance Requirements, 
understands same, and will procure and maintain all required coverages laid out therein. Subcontractor shall cause each 
of its Sub-Subcontractors to purchase and maintain insurance of the same types with the same limits and endorsements 
as required of Subcontractor and shall provide proof of coverage. 

2.2 Subcontractor’s Bonding Requirements, if any, for this Job/Project are set forth in Exhibit D – Subcontractor Performance 
& Payment Bond and Default Insurance Requirements identified with the Job/Project Number above, which is incorporated 
by reference and made a part hereof, as applicable. To the extent this Subcontract requires Subcontractor to issue a 
Performance Bond and Payment Bond or alternatively, at the option of Pavarini North East Construction Co., LLC, requires 
Subcontractor to enroll in a Subcontractor Default Insurance Program, Subcontractor affirms that, prior to execution of the 
Subcontract, it has reviewed the requirements set forth in Exhibit D, understands same, and will comply with the terms and 
conditions laid out therein.     

Subcontractor Payment & Performance Bond Required:  No; or 

Subcontractor Default Insurance Program Enrollment Required:  No 

 

3. Indemnification Requirements 

3.1 To the fullest extent permitted by law, Subcontractor shall defend, indemnify and hold harmless Pavarini North East 
Construction Co., LLC, the owner of the project, the owner of the property where the job/project is located, and all parties 
Pavarini North East Construction Co., LLC is required to indemnify in the Owner Contract, including all Additional Insureds, 
as defined in Exhibit C – Subcontractor Insurance Requirements and specified therein or in any other Contract Document, 
or as set forth in CertFocus/Verkital under the above Project Number which is incorporated by reference and made a part 
hereof, and any other parties reasonably requested in writing by Pavarini North East Construction Co., LLC, as well as their 
respective affiliates, officers, directors, partners, agents, representatives, employees, sureties, successors and assigns 
(collectively, the “Indemnitees”) from and against any and all claims, losses, damages, costs, expenses, suits, debts, 
actions, proceedings, causes of action, reasonable legal fees, and liability of any kind which the Indemnitees, or any of 
them, may incur, suffer, sustain or be required to pay by reason of: (1) the injury to and/or the death of any person or the 
damage to any property whatsoever caused or alleged to have been caused in whole or in part by any act or omission of 
the Subcontractor, its Sub-Subcontractors, and their officers, directors, agents, and employees, or (2)  the failure of the 
Subcontractor to perform, or to perform properly, its obligations, including the failure of the Subcontractor to perform 
professional design services, required under the Subcontract. Such obligation to defend, indemnify and hold harmless will 
apply regardless of whether or not such claims, losses, damages, or expenses are caused in part by a party indemnified 
hereunder. 

3.2 The obligations of the Subcontractor under this Section 3 shall not be construed to negate, abridge, or otherwise reduce 
any other rights or obligations of indemnity which would otherwise exist as to a party or person described in this Section 3.  
In claims against any person or entity indemnified under this Section 3, the indemnification obligation under this Section 3 
shall not be limited by a limitation on the amount or type of damages, compensation or benefits payable by or for any party 
under workers’ or workmen’s compensation acts, disability benefit acts or other employee benefit acts. 

 

4. M/W/DBE Contract Requirements 
4.1 To the extent Pavarini North East Construction Co., LLC is required to meet specified socially or economically 

disadvantaged business enterprises participation goals under the provisions of the Owner Contract or otherwise, 
Subcontractor acknowledges that these goals have been communicated to Subcontractor, and that a portion, or all, of the 
dollar amount of the Subcontract is being used by Pavarini North East Construction Co., LLC to meet the specified goals. 
 

4.2 A Subcontractor with an M/W/DBE certification agrees to perform a “commercially useful function” in connection with the 
work covered by this Subcontract. In doing so, Subcontractor agrees that it will be responsible for and will perform, manage, 
and supervise the work covered by this Subcontract and agrees that it will not Sub-Subcontract a significantly greater portion 
of the work than would be expected on the basis of normal industry practices and will inform Pavarini North East 
Construction Co., LLC in writing of any work that is sub-contracted. In the event it is determined that a Subcontractor with 
an M/W/DBE certification fails to perform a “commercially useful function,” Pavarini North East Construction Co., LLC will 
have the right to terminate the Subcontract, without penalty or liability, and Pavarini North East Construction Co., LLC may 
recover from Subcontractor any damages it may suffer arising out of Subcontractor’s failure to perform a “commercially 
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useful function.” 
 

4.3 A Subcontractor without an M/WDBE certification who sub-contracts a portion of the work to a Subcontractor with an 
M/W/DBE certification (“M/W/DBE Subcontractor”) represents and warrants that the M/W/DBE Subcontractor will adhere to 
the provisions set forth in this Section, and has performed the work enumerated in the sub-contract. If the M/W/DBE 
Subcontractor is unable to perform the work enumerated in the sub-contract, the Subcontractor agrees to immediately notify 
Pavarini North East Construction Co., LLC in writing and that failure to do so may result in Pavarini North East Construction 
Co., LLC terminating the Subcontract with the right to recover from the Subcontractor any damages including any increased 
costs attributable to obtaining a replacement subcontractor acceptable to Owner to complete the work. 

 
5. Equal Employment Opportunity and Affirmative Action Policy 

5.1 Pavarini North East Construction Co., LLC is an equal opportunity employer. We evaluate qualified employees and 
applicants for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, 
disability, veteran status, and other legally protected characteristics. 
 
Pavarini North East Construction Co., LLC’s Equal Employment Opportunity and Affirmative Action Policy is available here:  
http://stobuildinggroup.com/compliance/eeo-affirmative-action/ . 
 

5.2 Unless exempt, Subcontractor shall abide by the requirements of 41 CFR §§ 60-1.4(a), 60-300.5(a) and 60-741.5(a). 
These regulations prohibit discrimination against qualified individuals based on their status as protected veterans 
or individuals with disabilities and prohibit discrimination against all individuals based on their race, color, 
religion, sex, sexual orientation, gender identity or national origin. Moreover, these regulations require that 
covered prime contractors and subcontractors take affirmative action to employ and advance in employment 
qualified individuals without regard to race, color, religion, sex, sexual orientation, gender identification, national 
origin, protected veteran status or disability. If applicable, the Subcontractor shall also abide by the requirements 
41 CFR § 61-300.10 regarding veterans’ employment reports and 29 CFR Part 471, Appendix A to Subpart A 
regarding posting a notice of employee rights. 

 

** Please refer to the attached billing schedule. All invoices must match the detail as shown and 
be emailed to PavariniNorthEastAP@pavarini.com 
 

Subcontract Total: $XXXXXXXX 

 

 Pavarini North East Construction Co., LLC 

\S2\ 
_____________________________ 

\S1\ 
_____________________________ 

Accepted By Accepted By 

\N2\ 
_____________________________ 

\N1\ 
_____________________________ 

Subcontractor \T1\ 

\D2\ 
_____________________________ 

\D1\ 
_____________________________ 

Date Date 

 
Approved Billing Schedule of Value Breakdown for Subcontract No: 3500XXXX 

 

Name and 
Address:  

Pavarini North East Construction Co., LLC 
One Star Point Stamford, CT 06902 

Subcontractor 
Name: 

 

  Job No:   

Project Acc’t 
Contact: 

 Project Acc’t 
Tel: 
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Project Acc’t 
Email: 

Project Acc’t 
Fax: 

Account 
Executive 
Project 
Manager: 

Estimating 
Contact: 

Billing Instructions 
To all  Subcontractors, 

Listed below is your approved Scheduled of Values to date, please read this document carefully and follow the billing 
instructions to avoid any delay in processing your Invoices for payment. 
• All Invoices submitted by your company must be prepared using the Industry standard AIA format (G702 and G703).
• Each Invoice must include an executed “Exhibit H” for Partial RFP or an “Exhibit I” for Final Request for Payment.

           Note: If you do not have a sample template of either of the Forms noted above, please contact the Project Accountant, the 
forms will be available on our website in the near future. 

The Schedule of Values listed on the G703 AIA document must include only “Approved” scope of work as noted in the 
breakdown listed below. Each Sub Change Order code must be listed on your G703 continuation sheet in the correct 
sequence. Please read the instructions below for billing on “Unapproved Scope”. 

**Important instructions for executing this Subcontract: 
1. The parties to this Subcontract agree to and hereby sign this Subcontract by electronic signature (whatever form the
electronic signature takes) and that this method of signature is as conclusive of the intention of the parties to be bound by
this Subcontract as if signed by their manuscript signature and witnessed by a Notary Public
2. Please review and sign the Subcontract electronically within three (3) business days to assure processing payment.
This Subcontract is not valid unless it is signed via DocuSign.  Subcontracts that are sent via mail or email will not be
accepted.  If you find there to be an error or omission in this subcontract, contact the Purchasing Agent indicated in the
contract immediately at 203-327-0100.
3. Although this Subcontract is posted in our Accounts Payable system, it is NOT payable until the Subcontract is properly
executed via DocuSign AND the required insurance documentation has been received via CertFocus/Vertikal, both of
which are condition precedents to subcontractor’s first payment.
4. For more information about required insurance, you can contact the Risk Management Department at 203-327-0100.
5. The recipient of this Subcontract is determined by contact information that has been provided as the destination to
receive subcontracts associated with this project. If there is a different destination that should be receiving subcontracts
for this project, please reply to the purchasing agent and provide the correct contact information and we will make the
appropriate updates.

Unapproved Scope 
If you have work in place that is not listed in the “Approved Schedule of Values”, do not include this scope of work in your monthly request 
for payment to avoid delay in expediting your invoice for payment in our system, instead, submit a separate email and note “Claim” in the 
subject along with the Job Number/Name. Please attach all supporting documentation along with the authorization to proceed. Please 
follow up with the Project Manager and/or Estimator on any “Pending” Subcontract Change Orders. 

Invoice Submission 

Please submit your monthly Request for Payment(s) electronically ONLY to the following email address noted below, along 
with the required reference information. 
• Email address: PavariniNorthEastAP@pavarini.com
• Include the following in the Subject field: Job No, Job Name, Your Company Name, Month and Period To

Approved Billing Schedule of Value 

Column A Column B Column C 

SCCO Code Description of Work CC Base SOV Change Orders SOV 

000 XXXXX $XXXXXXX

Total Approved Subcontract:  $XXXXXXX 

AIA Instructions (G703) 

The following information listed above must be inserted in the AIA G703 document as follows: 
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Column A – Insert the SCCO Code in the correct sequence 

Column B – Insert the description of work as noted above, along with the CC Code 

Column C – Insert the Appropriate Schedule of Values based on the SCCO Code 
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Exhibit A 

Scope of Work 

Subcontractor Name: 

Project Name: 

Project Address: 

This Exhibit A – Scope of Work generally defines but does not limit the Scope of Work.  Subcontractor is responsible for all work within 
its trade unless otherwise specifically noted in this Scope of Work. All Work must be performed in conformity with the Contract 
Documents, including but not limited to all drawings, plans and specifications.  

All Work per Attachment A 
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Exhibit B 

Document List 

Subcontractor Name: 

Project Name: 

 Project Number:  

Project Address: 

 
DRAWINGS LIST: 

See Attachment A
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EXHIBIT C 

SUBCONTRACTOR INSURANCE REQUIREMENTS 

Insurance Requirements: Subcontractor shall purchase, maintain and provide evidence of insurance with the coverages, types and 
limits as specified below under the above Project Number, or such coverages and limits as otherwise specified in the documents set 
forth herein or in CertFocus/Verkital with respect to this Project. Subcontractor represents that, prior to execution of this Subcontract, 
it has reviewed these insurance requirements, and understands and will purchase and maintain all required coverages. Throughout 
this Subcontract, unless otherwise distinguished, the requirements imposed upon “Subcontractor” shall apply to any sub-
subcontractor, vendor, supplier, rental equipment company or delivery company of any tier, engaged in any portion of the Work 
(collectively “Sub-Subcontractor”).  Subcontractor shall cause each of its Sub-Subcontractors to purchase and maintain insurance of 
the same types with the same limits and endorsements as required of Subcontractor and shall provide proof of coverage.  

1. Duration: All coverage to be maintained, without interruption, for the duration of the Project. Subcontractor shall also   include
completed operations coverage, for a period of not less than two (2) years after final completion of the entire Project or expiration
of the period for warranty/correction of the Work as specified in the Contract Documents, whichever is longer.

2. Specific Requirements: The following coverages are required:

2.1 Worker’s Compensation and Employers Liability 

2.1.1 Statutory Worker’s Compensation Insurance (including occupational disease). 
2.1.2 Employers Liability Insurance with limits of at least $1,000,000. 
2.1.3 Policies must be issued in the state where the work is conducted. 
2.1.4 Alternate Employer Endorsement. Worker’s compensation and employer’s liability insurance must be endorsed with ISO 

form WC 00 03 01 A (or a substitute form providing equivalent coverage. (Applicable when the following are utilized: temporary 
or contract crews/employees, leasing employees or renting equipment with operators, etc.) 

2.2 Primary Commercial General Liability (“CGL”) Insurance 

2.2.1 Minimum limits as follows: 
Each Occurrence $2,000,000
Personal & Advertising Injury $4,000,000 
Annual General Aggregate $4,000,000
Products & Completed Operations Aggregate $4,000,000 

2.2.2 Written on a current Insurance Services Office (ISO) occurrence form, CG 00 01 Edition date 12/07. 

2.3 Business Automobile Liability 

 2.3.1 Insurance with a combined single limit for bodily injury (including death) and property damage of at least $2,000,000. 

2.4 Excess/Umbrella Insurance 

2.4.1 Excess/Umbrella Insurance, applicable to all Subcontractors with the exception of supply only vendors and delivery companies, 
to be issued on a follow-form basis, including products and completed operations coverage, and containing the following minimum 
limits of liability:  

Each Occurrence $5,000,000
Aggregate $5,000,000

2.4.2 Limits are subject to change based upon Subcontractor’s Scope of Work. The CGL and Excess or Umbrella liability 
insurance policies must be written an occurrence basis form, and must not contain any of the following exclusions / 
endorsements: 

 Injury to Contractors or Subcontractors and Their Workers
 Labor Law Exclusion/Action Over Exclusion
 Employers Liability Exclusion
 Cross Liability Exclusion
 Construction Exclusion or Height Limitation Exclusion
 Contractual Liability Exclusion
 “Designated States Exclusion,” or “Designated Work Exclusion” (state/location)
 Work in NYC Exclusion (if applicable)
 Classification (codes) Limitation/Scope of Work/Height Exclusions
 Residential Exclusion (where applicable)
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 Subsidence/earth movement Exclusion (including landslides, mudflow, earth sinking, earth rising, earth shifting
especially during excavating, development contractors, underground utility)

 Professional Liability Exclusion
 No exclusions in addition to standard exclusion (form CG00011207 or equivalent); as relates to contract liability,

pollution, bodily injury, property damage, personal injury, explosion, collapse, underground property, mobile
equipment

 CIP Exclusion – when a project CIP has been provided by the prime contractor or owner of the construction
project in which you are involved

 Subcontractor and/or independent Contractor special requirements Endorsement
 Amendment to the Definition of “Insured” for Underlying Additional Insureds

2.5 Professional Liability Insurance 

2.5.1 If the Subcontractor’s Work involves providing professional services, inclusive of any Design Services (and including but not limited to 
preparing shop drawings), Subcontractor shall obtain Professional Liability insurance, with limits no less than $2,000,000 per claim/ 
$5,000,000 aggregate. However, for Design Professionals providing Design Services, such limits will be no less than $5,000,000 
per claim/$5,000,000 aggregate. 

2.6 Contractor’s Tools and Equipment Insurance 

2.6.1 Property insurance coverage for tools and equipment owned, leased, or used by Subcontractor in the performance of the Work. 

2.7 Contractor’s Pollution Liability Insurance 

2.7.1 If Subcontractor and/or its subcontractors or suppliers, regardless of tier, perform remediation of hazardous material, or if their 
operations create an exposure to hazardous material, Subcontractor must obtain a policy with limits of at least $5,000,000 per 
claim and $5,000,000 aggregate for Bodily Injury, Personal Injury and Property Damage. 

In the event any of Subcontractor’s insurance policies are on a “claims made” basis, Subcontractor shall either maintain either “tail" 
coverage or continuous "claims made" liability coverage in accordance with the statute of repose. 

2.8 OCIP, CCIP and Labor Guard Program Requirements 

2.8.1  In the event that an Owner Controlled Insurance Program (“OCIP”), Contractor Controlled Insurance Program (“CCIP”)  or Labor Guard 
Program is utilized for the Project, Subcontractor is required to comply with all contractual requirements (including any subcontractor 
OCIP or CCIP insurance manual issued) associated with such OCIP, CCIP or Labor Guard Program, as specified thereunder, prior 
to the commencement of the Work and during the entire performance of the Work and thereafter. If any particular Insurance 
Requirement specified hereunder is stricter or broader than what is required under the CCIP, OCIP or Labor Guard Program, those 
stricter and broader Insurance Requirements will apply. 

3. Cranes and Crane Liability Insurance (If Applicable)

3.1.1 Should Subcontractor’s Work include using or providing a crane or their engagement of a Sub-Subcontractor using or providing 
a crane and/or crane operating services, Subcontractor  or their Sub-Subcontractor shall purchase, maintain and provide 
evidence of Commercial General Liability and Excess Liability Insurance coverage with minimum limits of $5,000,000 to 
$10,000,000 per occurrence insuring against bodily and property damage arising from such crane operations, with such 
minimum limits of insurance subject to review and approval by Pavarini North East Construction Co., LLC’s Corporate Risk 
Management Department. The Commercial General Liability Insurance and Excess Insurance policies must comply with all 
insurance related requirements of this Subcontract and also include Riggers Liability Insurance coverage. Such Riggers Liability 
Insurance coverage must include damage to property being lifted and must include Primary Non-Contributory and Waiver of 
Subrogation Endorsements. If Riggers Liability Insurance coverage is not included as part of the required Commercial General 
Liability and Excess Liability Insurance Policies, Riggers Liability Insurance must be separately provided in limits not less than 
the maximum value of property lifted at any one time. In addition, Subcontractor is required to comply  with American Society of 
Mechanical Engineers (“ASME”) B-30.5, and will abide by all applicable OSHA and other regulations with regard to operation of 
cranes on the Project, including the OSHA Crane and Derrick Standards published in 29 CFR 1926.1400 – 1442. 

3.1.2 As set forth and defined under OSHA Safety and Health Regulations for Construction Standard #1926.1400, excluded from 
these insurance requirements are truck mounted articulating/knuckle boom cranes used to deliver materials to a construction 
site when used to transfer the materials from the truck crane to the ground, without arranging the materials in a particular 
sequence for hoisting. Also excluded are articulating/knuckle-boom truck cranes that deliver material to a construction site when 
the crane is cranes that deliver material to ac construction site when the crane is used to transfer building supply sheet goods 
or building supply packaged materials from the truck crane onto a structure, using a fork/cradle at the end of the boom, but only 
when the truck crane is equipped with a properly functioning automatic overload prevention device. Such sheet goods or 
packaged materials include but are not limited to sheets of sheet rock, sheets of plywood, bags of cement, sheets or packages 
of roofing shingles, and rolls of roofing felt. See 29 CFR 1926.1400. regard to operation of cranes on the Project, including the 
OSHA Crane and Derrick Standards published in 29 CFR 1926.1400 – 1442.  
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3.1.3 In addition, Subcontractor’s contract with its Sub-Subcontractor providing a crane or crane operating services must incorporate 
all terms and conditions of this Subcontract including, the obligations and responsibilities concerning insurance, indemnification, 
and provision of additional insured status. An executed copy of such Sub-Subcontract and evidence of all applicable insurance 
must be provided to Pavarini North East Construction Co., LLC prior to starting work on the Project. Such contracts are subject 
to review and acceptance by Pavarini North East Construction Co., LLC’s Corporate Risk Management Department.  

 
4. TERMS AND CONDITIONS APPLICABLE TO INSURANCE. The following terms and conditions are applicable to all 

insurance policies: 
 

4.1 All insurance shall be issued by a company(ies) lawfully authorized to do business in the jurisdiction of the Project with an 
AM Best rating of "A-" or above. All policies shall be primary and non-contributory to any other insurance maintained by 
the Additional Insureds and shall provide waivers of subrogation in favor of each Additional Insured. Policy deductibles or 
self-insured retention exceeding $25,000 per occurrence or $50,000 in the aggregate are subject to review, and 
Subcontractor shall be solely responsible for the payment of same, regardless of cause. Pavarini North East Construction 
Co., LLC reserves the right to requests complete copies of all Subcontractor provided insurance policies. All policy limits 
shall apply on a per project/location basis and defense costs are in addition to the limits of coverage.   

 
4.2 Primary and Excess/Umbrella Insurance Policies: The limits required herein for each type of liability insurance may be 

satisfied with a combination of primary, excess and/or umbrella policies. 

 
4.3 Additional Insureds:  All insurance required by this Subcontract (excluding only Worker’s Compensation Insurance & 

Professional Liability Insurance) must name all those listed in the Contract Documents, or as identified on the Certificate 
of Insurance required hereunder, including Pavarini North East Construction Co., LLC, the Owner, the owner of the 
property where the Project is located, all other parties required to be indemnified by the Contract Documents, and any 
other parties reasonably requested in writing by Pavarini North East Construction Co., LLC, as additional insureds 
(collectively “Additional Insureds”). Policy Endorsements must be in the form of CG2010 11 85 or CG2038 04 13 and CG 
2037 04 13 and must specifically list all upstream parties as Additional Insureds.  The scope and limits of coverage for the 
additional insureds shall be the same or broader/higher as those for Subcontractor (including excess/umbrella limits). 

 
4.4 Certificate of Insurance, Policy Endorsements and ACCORD FORM 855NY and Proof of Insurance: Prior to commencing 

the Work, and anytime thereafter as required by Pavarini North East Construction Co., LLC, Subcontractor shall provide 
Pavarini North East Construction Co., LLC and all Additional Insureds with a current Certificate of Insurance, 
Endorsements, and Accord Form 855NY if work is being performed in New York. Subcontractor shall be responsible, at 
no additional cost to Pavarini North East Construction Co., LLC, for the payment of any deductibles or self-insured retention 
(“SIR”) in connection with the insurance policies required by the Contract Documents. 

 
4.5 No Limitation: The insurance coverages maintained by Subcontractor shall not limit any of Subcontractor’s indemnity 

obligations or other liabilities under the Contract Documents. 

 
4.6 Severability of Interests (Cross Liability): No cross-liability exclusions are permitted. 

 
4.7 Claims Made Policies: Except for Professional Liability and Contractor’s Pollution Liability, claims made policies are not 

acceptable. 

 
4.8 Breach of Insurance Requirements: Subcontractor’s failure to obtain and maintain insurance policies required by the 

Contract Documents shall constitute a material breach of the Subcontract. 

 
4.9 No Waiver of Insurance Requirements: It is expressly agreed between Pavarini North East Construction Co., LLC and the 

Subcontractor that the failure of Pavarini North East Construction Co., LLC to require or verify complete and timely 
performance of the Subcontractor’s obligations under the Contract Documents shall not be a waiver by Pavarini North East 
Construction Co., LLC to require the Subcontractor to comply with these insurance requirements and/or to seek damages 
because of Subcontractor’s failure to comply with the insurance requirements laid out in the Contract Documents. 

 
4.10 Eroding Limit Provisions: No policy with the exception of Professional Liability shall contain any eroding limit provisions, 

wasting policy limits, defense-within-limits, cannibalizing or self-liquidating limits, that would reduce insurance coverage. 
Pavarini North East Construction Co., LLC must be notified immediately upon knowledge of any possible claims that might 
cause any reduction to project specific insurance limits
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SPECIAL NOTICE 
INSURANCE REQUIREMENTS 

 
 JOB # 35000  

 
ALL INSURANCE CERTIFICATES FOR AWARDED SUBCONTRACTORS ON THIS PROJECT MUST BE SUBMITTED 

THROUGH CERTFOCUS.   PAVARINI  WILL NOT ACCEPT CERTIFICATES FOR THIS PROJECT SUBMITTED DIRECTLY TO 

OUR OFFICE. 
 
UPON AWARD: SUBMIT YOUR CERTIFICATE OF INSURANCE VIA CERTFOCUS FOLLOWING THESE 

STEPS: 
 
1. If you are not already registered with CERTFOCUS, go to www.certfocus.com and click on Insured 
Registration and complete the requested information.  If you have questions or issues registering, please 
call 1-877-576-2378 for assistance.  SUBCONTRACTORS MUST BE REGISTERED WITH CERTFOCUS PRIOR TO 

SUBMITTING A CERTIFICATE.  Note that it is not necessary for your insurance broker to register and you only 
need to register once.  
 
2. After obtaining the PAVARINI project number, go to www.certfocus.com and insert this number 
under “Search for Insurance Requirements Posted by Certificate Holder”.  Either forward these 
requirements to your insurance broker or provide them with the CERTFOCUS website and project number 
and let them do the rest.   
 
Please note that the certificate holder for this project must read as follows.  

 

 Pavarini North East Construction Co., LLC (30-05) 

c/o CertFocus 

PO Box 140528 

Kansas City, MO 64114 

 

3. Your insurance broker may either email or fax the insurance certificate to: 

Email:  cert@certfocus.com 
Fax:  877-237-8560 

 
4. PAVARINI will be notified by CERTFOCUS upon receipt of your insurance certificate.  PAVARINI will review 
your certificate and notify you and your insurance broker via e-mail of the acceptance or rejection of your 
submitted certificate.  If your certificate is rejected, PAVARINI will supply the reason for the rejection so that 
your insurance broker may issue a corrected certificate. 
 
If you require additional information or assistance, please contact: 
   

Katlyn A.Tracey   
Phone:  203-978-2341 

Email:  katlyn.tracey@pavarini.com  
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